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SCHOOL DISTRICTS’ LEGAL STATUS  
 

 
The legal basis for public education in the Dover, Sherborn, and Dover-Sherborn Regional schools, 
(“Schools”) is vested in the will of the people as expressed in the Constitution of Massachusetts and 
state statutes pertaining to education.  
 
 Under the General Laws of Massachusetts,        
 
"... Every town shall maintain... a sufficient number of schools for the instruction of all children who 
may legally attend a public school therein."  
 
The Schools operate under laws pertaining to education and under regulations of the Massachusetts 
Board of Education.   
 
Established by law  
 
 
 
LEGAL REFS.:      Constitution of Massachusetts, Part II, Chapter V, Section II      
                             M.G.L. 71:1 
 
CROSS REF.:         BB, School Committee Legal Status  
 
Historical Note: Massachusetts has the oldest public school system in the nation. Dating back to 

1647, the laws of the Massachusetts Bay Colony required towns to provide for a 
program of public education.     

 
 
FIRST READING:  September 22, 2009 
 
SECOND READING: May 22, 2012 
 
ADOPTED:   May 22, 2012 
 
SOURCE:    MASC 
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AGREEMENT BETWEEN THE TOWNS OF DOVER AND SHERBORN, MASSACHUSETTS 

 

With respect to the 

 

FORMATION OF A REGIONAL SCHOOL DISTRICT 

 

 

This agreement entered into pursuant to chapter 71 of the General Laws of Massachusetts as 

amended 

 

WITNESSETH that 

 

WHEREAS the towns of Dover and Sherborn desire to form a Regional School District as prescribed by 

said chapter 71; and 

 

WHEREAS such towns desire to enter into an agreement with respect thereto in the form provided by 

Section 14B of said Chapter 71 

 

NOW THEREFORE, in consideration of the foregoing and of the mutual promises herein contained, the 

towns of Dover and Sherborn do mutually agree as follows: 

 

 1. Number, Composition, Method of Selection in Terms of Office of the Members of the 

Regional District School Committee. The powers, duties, and liabilities of the Regional School District 

shall be vested in and exercised by the Regional District School Committee. Such committee shall 

consist of six members, of which three shall be elected by the town of Dover and three by the town of 

Sherborn, except that the three initial members from each town shall forthwith following acceptance of 

this agreement by both towns respectively be appointed by the school committee of each town, to hold 

office until the next annual election of such town. At such election the first succeeding members  of the 

Committee from each town shall respectively be elected by the town, one member from each town to 

hold office until the first succeeding, one until the second succeeding, and one until the third succeeding 

annual election of such town. Thereafter all members elected at the expiration of the terms of elected 

members shall be elected to three-year terms at the Annual Elections of the towns. If a vacancy occurs 

during the term of office of a member, the successor shall be appointed to serve until the next Annual 

Election of such member‟s town by the remaining members of the Committee from such town, and a 

successor shall then be elected for the unexpired term, if any. Promptly upon election of the initial 

members and any successors, the regional district school committee shall organize the selection by 

ballot from their number of a chairman and by the appointment of a secretary and treasurer who may be 

the same person. The secretary and treasurer need not be members of the committee. The treasurer shall 

receive and take charge of all money belonging to the District and shall pay all bills of the District which 

shall have been approved by the Committee. The treasurer may by vote of the Committee be 

compensated for his services and shall be subject to sections 35, 52, and 109A of chapter 41 of the 

General Laws to the extent applicable as heretofore or hereafter amended. 

 

*2. Location of Regional District School. The Regional District School shall be located on a suitable site 

in the town of Dover or the town of Sherborn to be selected by the Regional District School Committee, 

such site to have reasonable facility to access to both towns. 
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++++ Type of Regional District School. The Regional District School shall consist of grades 6 through 

12, inclusive. 

 

***3. Type of Regional District School. The Regional District School shall consist of grades 7 through 

12, inclusive. 

 

 4. Apportionment of Expenses and Other Items. The several costs of construction and operation 

of the District and payments of principal and interest on its bonds and other evidences of indebtedness 

shall be apportioned as follows: 

 

****(a) apportionment factors defined. 

 

 (1) the use apportionment factor to a Town at any time, shall mean the ratio of the number of 

pupils from such town in grades 6 through 12, inclusive, receiving education at the town's expense to the 

total number of pupils in such grades in both towns so receiving education. For purposes of this 

Agreement during the interval between academic years the use apportionment factor shall be that at the 

close of the preceding academic year. The term "academic" as used in the agreement means the calendar 

months in which the Regional District is in session. 

 

 + (2) the census apportionment factor of a town for any fiscal year shall mean the ratio of the 

number of children in grades 5 through 11 inclusive, whose parents or guardians are residents of the 

town and who are enrolled for full-time attendance in public and vocational schools and classes in the 

Commonwealth and nonpublic schools anywhere on October 1 of the preceding fiscal year ascertained 

and recorded by the school committee of such town in the manner required by General Laws, chapter 

72, section 2 (amended by Acts of 1966, Chapter 14, section 62) to the total number of such children in 

both towns on said date. 

 

 + (b) Funded Capital Costs and Interest Thereon. Each installment of principal and interest on 

bonds or other evidences of indebtedness issued before January 1, 1967 and representing the capital cost 

of the facilities of the Regional School District shall be apportioned to each town on the basis of its use 

apportionment factor at November 1 preceding the fiscal year in which such installment is due. Seventy-

five percent of each installment of principal and interest on bonds or other evidences of indebtedness 

issues after January 1, 1967 and representing the capital cost of the facilities of the Regional School 

District shall be apportioned to each town on the basis of its use apportionment factor at November 1 

preceding the fiscal year in which such installment is due. Twenty-five percent on each installment of 

principal and interest upon bonds or other evidences of indebtedness issued after January 1, 1967 and 

representing the capital cost of the facilities of the Regional School District shall be apportioned to each 

town on the basis of its census apportionment factor for the fiscal year in which such installment is due. 

The treasurer of each town shall pay to the treasurer of the district the amount of such town‟s share of 

each installment of principal or interest 15 days before its due date, provided that if in 1973 the date of 

such installment shall precede the Annual Meeting of the Town and the treasurer may not legally make 

such payment, payment shall be made immediately after such Annual Meeting. 

 

 + (c) Operating Expenses. Operating expenses shall be determined monthly and apportioned and 

billed by the district to each town on the basis of its use apportionment factor at November 1 the 

preceding fiscal year. Billing shall be made at the end of each month and payments made by each Town 

on or before the 15th day of the next month, except that the billings for June (including the estimated 

operating expenses for the rest of the month) shall be made on or before June 22 and payment made on 

or before June 30. 
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 (d) Payments Not to Exceed Budget. The amounts required to be paid by each town under 

paragraphs (b) and (c) of this section shall in no event exceed in any fiscal year the amount of the annual 

budget certified in such town under General Laws, chapter 71, section 16B as amended, and section 8 of 

this agreement. 

 

 + (e) Adjustments. As of September 30 in each year the apportionment of operating expenses for 

the preceding 12 months shall be recomputed by months on the basis of use apportionment factor at the 

close of each month (the use apportionment factor for the last month of academic year being taken at the 

close such academic year). Any resulting adjustment of the total annual operating expense payable by 

each town shall be made by credit or debit, as may be appropriate on each Town's share of the budget 

for the ensuing fiscal year. 

 

 (f) Apportionment of State and Federal Aid. Sums received by the district as federal or state aid 

shall be credited to each Town in the same proportion in which such Town has borne or is obligated to 

bear the expense with respect to which such a with granted. 

 

 (g) Apportionment Provisions Applicable Forthwith. The foregoing provisions of this section 4 

shall be applicable forthwith on execution of this agreement and are intended to apply to expenses of the 

district prior to completion of the school as well as thereafter. 

 

 5. Transportation. Transportation to and from the Regional District School and any other 

transportation for Regional School purposes shall be the responsibility of the Regional School District 

and its cost an ordinary operating expense. 

 

 6. Separation – Admission of Other Towns. Neither town may separate from the district during 

the life of any bonds or other evidences of indebtedness issued by the Regional School District except as 

herein provided. If all such bonds or other indebtedness shall have been paid in full or the Town which 

desires to separate shall have paid its share of installments of principal and interest on such indebtedness 

to date and shall have made irrevocable deposit with a bank or trust company having combined capital 

were surplus of not less than five million dollars ($5,000,000.) of funds for the purpose sufficient to 

meet such Town‟s share of any future maturing installments of principal and interest on any such bonds 

or other indebtedness, such Town may, upon the giving of one year‟s written notice of its intention to do 

so, pursuant to a majority vote of such Town at an annual or special meeting called for the purpose, 

withdraw from the Regional School District at the conclusion of any academic year. Until such future 

liability has been discharged, however, the withdrawing Town shall to the extent thereof, remain liable 

with respect to such bonds or other indebtedness as if it had not withdrawn. The withdrawing town‟s 

share of future maturing principal and interest shall be computed on the basis of its allocation factor at 

the time of giving such notice. 

 

By amendment of this Agreement adopted in accordance with Section 7, and complying with the proviso 

therein contained, any other town or towns may be admitted to the Regional School District upon 

compliance with such provisions of law as may be applicable in such terms as may be set forth in such 

amendment. Such terms shall be comparable to those herein contained with any adjustments appearing 

desirable in light of the size and location of the additional town or other factors. 

 

 7. Amendment of Agreement. This agreement may be amended in any manner approved by both 

Towns at an annual meeting or special meeting called for the purpose, provided that no such amendment 

shall affect any obligation previously contracted by the Regional School District or affect in any manner 

the liability of the Regional School District upon or of the respective Towns with respect to the payment 

of principal or interest upon any bonds or other evidences of indebtedness issued by the Regional School 
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District. 

 

 ++8. Preparation and Submission of Budgets. At the opening of each academic year, the 

Regional District School Committee shall as promptly as practicable proceed with the preparation of a 

budget for the ensuing fiscal year including provision for any installment of principal or interest to 

become due in such year on any bonds or other evidences of indebtedness of the District. Upon the 

preparation of such budget, and not later than seven days prior to the date when the final budget is 

required to be adopted as provided herein, the Committee shall hold a public hearing in the Regional 

High School at which it shall present the proposed Regional School budget and shall answer any 

reasonable inquiries with respect thereto. Promptly after the holding of such hearing, the Regional 

District School Committee shall meet for the purpose of adopting a final budget with such modifications 

in the tentative budget as they may consider necessary or desirable. Not later than 45 days prior to the 

earliest date on which the business session of the annual town meeting of any member town is to be 

held, but not later than March 31, the committee shall adopt a budget and shall deliver the same to its 

treasurer for certification as hereinafter provided, but said budget need not be adopted prior to February 

1. Within 30 days from the date on which the budget is adopted by the Committee, but not later than 

April 30, the Treasurer of the Regional School Committee shall certify to the Treasurer of each of the 

respective Towns its share of such budget, subject to any adjustment required by paragraph (e) of 

section 4. The proportionate shares shall be based upon the apportionment factors of the respective 

towns at November 1 of the current year. Each Town shall at its next annual meeting appropriate the 

amount so certified. 

 

 +++8 (a) Outside Special Education Costs. The net cost of all special education programs for 

school age children required by law to be placed in educational facilities other than those of the district 

shall not be included as an operating expense or apportioned but shall be paid in full by the Town which 

would otherwise have been liable for the same but for the fact of the child's enrollment in the District‟s 

schools. 

 

 9. Subcommittees. The Regional School Committee may from time to time create 

subcommittees, the members of which need not be members of the Regional District School Committee, 

and assign to such committees, subject to the supervision of the Regional District School Committee, 

such advisory functions as the Regional District School Committee may determine. Without limiting the 

generality of the foregoing the Regional District School Committee may, to assisted in the construction 

of the regional school building, appoint a building committee to advise it with respect to plans, 

specifications, appointment of architects, engineers, the awarding of contracts, the supervision of 

construction, and any other assistance which the Regional District School Committee may desire. 

 

 10. Agreement Not to Limit Statutory Powers. Except as otherwise expressly provided herein no 

provision of this Agreement shall in any manner be deemed to limit any power now or hereafter 

conferred by law upon the Regional School District or the Regional District School Committee 

established hereby. 

 

REGIONAL SCHOOL DISTRICT PLANNING BOARD 

 

s/ Sherwin D. Badger   s/ Vivian B. Levya 

s/ David H. Treadwell    s/ Alfred H. Lincoln 

s/ J. Wilbert Hutton       s/ Charles H. Stockton 

 

Approved 
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The Commonwealth of Massachusetts  The Commonwealth of Massachusetts 

Department of Education    Emergency Finance Board 

s/ John J. Desmond, Jr.    s/  Salvatore E Aloise 

       s/ Morton H. Burdick 

       s/ William A. Noonan 

       s/ Herman B. Dine 

 

March 24, 1953     March 20, 1953 

 

 

 

 

 

 

 *As amended by votes taken at the annual town meetings, Monday, March 7, 1960, in the towns 

of Dover and Sherborn. 

 

 **This sentence amended by votes taken at the annual town meetings, Monday, March 9, 1964, 

in the town of Dover and Sherborn. (Refers to section 8, second sentence – later further amended, see + 

+ below.) 

 

 ***As amended by votes taken at the annual town meetings, March 14, 1966, in Dover and 

Sherborn. 

 

 ****As amended by votes taken at the special town meetings, December 12, 1966, in Dover and 

Sherborn. 

 

 + As amended by vote of the Dover Sherborn Regional School District Committee on January 2, 

1973 as implemented under section 4 of chapter 1025 of the Acts of 1973 and is authorized under 

general law chapter 510 Acts of 1970. Amended by votes taken at annual town meetings: Sherborn on 

April 24, 1989, Dover on May 1, 1989, as follows: by deleting there from section 4 (e), which is known 

as the "prior year‟s adjustment" clause, to be effective for fiscal year 1992. 

 

 + + As amended by vote of the Dover Sherborn Regional School District Committee on January 

7, 1974, as implemented under section 4 of chapter 1025 of the Acts of 1973 and as authorized under 

General Law chapter 510 Acts of 1970. 

 

 + + + As amended by votes taken at annual town meetings: Sherborn – April 20, 1980; Dover – 

May 12, 1980. 

 

 + + + + As amended by votes taken at special town meetings: Dover – October 24, 1994; 

Sherborn – November 29, 1994 

 

June, 1982 

 

September, 1989 

 

December, 1994 
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THE PEOPLE AND THEIR SCHOOLS 
 
 
The School Committees have the dual responsibility for implementing statutory requirements pertaining 
to public education and local citizens' expectations for the education of the community‟s youth. They 
also have an obligation to determine and assess citizens' desires. When citizens elect delegates to 
represent them in the conduct of public education, their representatives have the authority to exercise 
their best judgment in determining policies, making decisions, and approving procedures for carrying 
out the responsibility.   
 
The School Committees therefore affirm and declare their intent to: 
 
1. Maintain two-way communication with citizens of the communities. The public will be kept 

informed of the progress and problems of the school system, and citizens will be urged to bring their 
aspirations and feelings about their Schools to the attention of the bodies, which have been chosen to 
represent them in the management of public education. 
 

2. Establish policies and make decisions on the basis of declared educational philosophy and goals. All 
decisions made by this Committees will be made with priority given to the purposes set forth, most 
crucial of which is the optimal learning of the children enrolled in our Schools.  
 

3. Act as a truly representative body for members of the communities in matters involving public 
education. The Committees recognize that ultimate responsibility for public education rests with the 
state, but individual School Committees have been assigned specific authority through state law.  
The Committees will not relinquish any of this authority since it believes that decision-making 
control over the children's learning should be in the hands of local citizens as much as possible.  
 
 

 
FIRST READING:  September 22, 2009 
 
SECOND READING: May 22, 2012 
 
ADOPTED:   May 22, 2012 
 
SOURCE:   MASC  
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NONDISCRIMINATION 

 
 
Public schools have the responsibility to overcome, insofar as possible, any barriers that prevent children 
from achieving their potential. The Schools  will do their part. This commitment to the community is 
affirmed by the following statements that the School Committees intend to:  
 
1. Promote the rights and responsibilities of all individuals as set forth in the State and Federal 

Constitutions, pertinent legislation, and applicable judicial interpretations. 
 

2. Encourage positive experiences in human values for children, youth and adults, all of whom have 
differing personal and family characteristics and who come from various socioeconomic, racial and 
ethnic groups. 
 

3. Work toward a more integrated society and to enlist the support of individuals as well as groups and 
agencies, both private and governmental, in such an effort. 
 

4. Use all appropriate communication and action techniques to air and reduce the grievances of 
individuals and groups. 
 

5. Carefully consider, in all the decisions made within the Schools, the potential benefits or adverse 
consequences that those decisions might have on the human relations aspects of all segments of 
society. 
 

6. Initiate a process of reviewing policies and practices of the Schools in order to achieve to the 
greatest extent possible the objectives of this statement. 
 

The Committees‟ policy of nondiscrimination will extend to students, staff, the general public, and 
individuals with whom it does business; no person shall be excluded from or discriminated against in 
admission to a public school of any town or in obtaining the advantages, privileges, and courses of study 
of such public school on account of race, color, sex, religion, national origin, sexual orientation, , or 
disability. If someone has a complaint or feels that they have been discriminated against because of their 
race, color, sex, gender identity, religion, national origin, sexual orientation or disability, their complaint 
should be registered with the Title IX compliance officer. 
 
 
 LEGAL REFS.:  Title VI, Civil Rights Act of 1964   

 Title VII, Civil Rights Act of 1964, as amended by the Equal Employment 
Opportunity Act of 1972   

 Executive Order 11246, as amended by E.O. 11375      
 Equal Pay Act, as amended by the Education Amendments of 1972 
 Title IX, Education Amendments of 1972 
 Rehabilitation Act of 1973 
 Education for All Handicapped Children Act of 1975 
 M.G.L. 71B:1 et seq. (Chapter 766 of the Acts of 1972) 
 M.G.L. 76:5; Amended 2011 
 M.G.L.76:16  
 BESE regulations 63 CMR 26.00 Amended 2012 
 BESE regulations 603 CMR 28.00 
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 CROSS REFS.:   ACA- ACE, Subcategories for Nondiscrimination   

 GBA, Equal Employment Opportunity  
 JB, Equal Educational Opportunities   

 
 
FIRST READING:  October 21, 2014  
 
SECOND READING:  Dover School Committee October 29, 2014,        

    Dover-Sherborn Regional School Committee November 4, 2014 
     Sherborn School Committee November 18, 2014 
ADOPTED:    November 18, 2014 
SOURCE:   MASC 
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FFiillee::  AACCAA  
  

NONDISCRIMINATION ON THE BASIS OF SEX  
  
  

TThhee  SScchhooooll  CCoommmmiitttteeeess,,  iinn  aaccccoorrddaannccee  wwiitthh  TTiittllee  IIXX  ooff  tthhee  EEdduuccaattiioonn  AAmmeennddmmeennttss  ooff  11997722,,  ddeeccllaarree  
tthhaatt  tthhee  SScchhoooollss  ddoo  nnoott  aanndd  wwiillll  nnoott  ddiissccrriimmiinnaattee  oonn  tthhee  bbaassiiss  ooff  sseexx  iinn    eedduuccaattiioonnaall  pprrooggrraammss  aanndd  
aaccttiivviittiieess..  TThhiiss  ppoolliiccyy  wwiillll  eexxtteenndd  nnoott  oonnllyy  ttoo  ssttuuddeennttss  wwiitthh  rreeggaarrdd  ttoo  eedduuccaattiioonnaall  ooppppoorrttuunniittiieess,,  bbuutt  aallssoo  
ttoo  eemmppllooyyeeeess  wwiitthh  rreeggaarrdd  ttoo  eemmppllooyymmeenntt  ooppppoorrttuunniittiieess..  
  
TThhee  SScchhooooll  CCoommmmiitttteeeess  wwiillll  ccoonnttiinnuuee  ttoo  eennssuurree  ffaaiirr  aanndd  eeqquuiittaabbllee  eedduuccaattiioonnaall  aanndd  eemmppllooyymmeenntt  
ooppppoorrttuunniittiieess,,  wwiitthhoouutt  rreeggaarrdd  ttoo  sseexx,,  ttoo  aallll  ooff  iittss  ssttuuddeennttss  aanndd  eemmppllooyyeeeess..  
  
TThhee  CCoommmmiitttteeeess  wwiillll  ddeessiiggnnaattee  aann  iinnddiivviidduuaall  ttoo  aacctt  aass  tthhee  sscchhooooll  ssyysstteemm''ss  TTiittllee  IIXX  ccoommpplliiaannccee  ooffffiicceerr..  
AAllll  ssttuuddeennttss  aanndd  eemmppllooyyeeeess  wwiillll  bbee  nnoottiiffiieedd  ooff  tthhee  nnaammee  aanndd  ooffffiiccee  aaddddrreessss  aanndd  tteelleepphhoonnee  nnuummbbeerr  ooff  tthhee  
ccoommpplliiaannccee  ooffffiicceerr..  
  
  
  
LLEEGGAALL  RREEFFSS..::    TTiittllee  IIXX  ooff  tthhee  EEdduuccaattiioonn  AAmmeennddmmeennttss  ooff  11997722  
    4455  CCFFRR,,  PPaarrtt  8866,,  ((FFeeddeerraall  RReeggiisstteerr,,  66//44//7755))  
    MM..GG..LL..  7766::55;;  7766::1166  ((CChhaapptteerr  662222  ooff  tthhee  AAccttss  ooff  11997711))  
    
    BBEESSEE  660033  CCMMRR  2266..0000  
  
CCRROOSSSS  RREEFF..::      AACC,,  NNoonnddiissccrriimmiinnaattiioonn  
  
FIRST READING:  October 21, 2014  
 
SECOND READING:        Dover School Committee October 28, 2014  

             Dover-Sherborn Regional School Committee November 4, 2014 
             Sherborn School Committee November 18, 2014 

ADOPTED:   November 18, 2014   
SSOOUURRCCEE::                                    DDoovveerr--SShheerrbboorrnn  RReeggiioonnaall  CCoommmmiitttteeee    
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SEXUAL HARASSMENT 
 
 
All persons associated with the Schools including, but not necessarily limited to, the Committees, the 
administration, staff, and students, are expected to conduct themselves at all times so as to provide an 
atmosphere free from sexual harassment. Any person who engages in sexual harassment while acting, as 
a member of the school community, will be in violation of this policy. Further, any retaliation against an 
individual who has complained about sexual harassment or retaliation against individuals for 
cooperating in an investigation of a sexual harassment complaint is similarly unlawful and will not be 
tolerated. 
 
Because the School Committees take allegations of sexual harassment seriously, we respond promptly to 
complaints of sexual harassment and where it is determined that such inappropriate conduct has 
occurred, we act promptly to eliminate the conduct and impose such corrective action as is necessary, 
including disciplinary action where appropriate. 
 
Please note that while this policy sets forth our goals of promoting a workplace and school environment 
that is free of sexual harassment, the policy is not designed or intended to limit our authority to 
discipline or take remedial action for workplace or school conduct which we deem unacceptable, 
regardless of whether that conduct satisfies the definition of sexual harassment. 
 
Definition of Sexual Harassment: Unwelcome sexual advances; requests for sexual favors; or other 
verbal or physical conduct of a sexual nature may constitute sexual harassment where: 
 
1. Submission to such conduct is made either explicitly or implicitly a term or condition of a person‟s 

employment or educational development. 
 
2. Submission to or rejection of such conduct by an individual is used as the basis for employment or 

education decisions affecting such individual. 
 
3. Such conduct has the purpose or effect of unreasonably interfering with an individual‟s work or 

educational performance or creating an intimidating, hostile, or offensive working or educational 
environment. 

 
The Grievance Officer:  
The Superintendent will annually appoint grievance officer(s) who will be vested with the authority and 
responsibility of processing all sexual harassment complaints in accordance with the procedure set out 
below.  The grievance officer is:  
   
  Assistant Superintendent 

157 Farm St. 
Dover, MA 02030 

  (508) 785-0036: 
 

Complaint Procedure: 
 
1. Any member of the school community who believes that he/she has been subjected to sexual 

harassment will report the incident(s) to his/her grievance officer. All complaints shall be 
investigated promptly, resolved as soon as reasonably possible, and reported to the Superintendent.   
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2. The grievance officer will attempt to resolve the problem in an informal manner through the 

following process: 
 
a. The grievance officer will confer with the charging party in order to obtain a clear understanding 

of that party‟s statement of the facts, and may interview any witnesses. 
 
b. The grievance officer will then attempt to meet with the charged party in order to obtain his/her 

response to the complaint. 
 

c. The grievance officer will hold as many meetings with the parties as is necessary to establish the 
facts. 
 

d. On the basis of the grievance officer‟s findings, he/she shall: 
 

 Attempt to resolve the matter informally through reconciliation; and/or 
 

 Report the incident and transfer the record to the Superintendent or his/her designee, and so 
notify the parties by certified mail. 

 
3. After reviewing the record made by the grievance officer, the Superintendent or designee may 

attempt to gather any more evidence necessary to decide the case, and thereafter impose any 
sanctions deemed appropriate, including a recommendation to the Committee for termination or 
expulsion. At this stage of the proceedings the parties may present witnesses and other evidence, and 
may also be represented. The parties, to the extent permissible by law, shall be informed of the 
disposition of the complaint. All matters involving sexual harassment complaints will remain 
confidential to the extent possible. If it is determined that inappropriate conduct has occurred, we 
will act promptly to eliminate the offending conduct. 
 

 
44..  In addition to the above, iiff  aann  eemmppllooyyeeee  bbeelliieevveess  hhee//sshhee  hhaass  bbeeeenn  ssuubbjjeecctteedd  ttoo  sseexxuuaall  hhaarraassssmmeenntt,,  

hhee//sshhee  mmaayy  ffiillee  aa  ffoorrmmaall  ccoommppllaaiinntt  wwiitthh  eeiitthheerr  oorr  bbootthh  ooff  tthhee  ggoovveerrnnmmeenntt  aaggeenncciieess  sseett  ffoorrtthh  bbeellooww..  
UUssiinngg  oouurr  ccoommppllaaiinntt  pprroocceessss  ddooeess  nnoott  pprroohhiibbiitt  hhiimm//hheerr  ffrroomm  ffiilliinngg  aa  ccoommppllaaiinntt  wwiitthh  tthheessee  aaggeenncciieess..  
EEaacchh  ooff  tthhee  aaggeenncciieess  hhaass  aa  sshhoorrtt  ttiimmee  ppeerriioodd  ffoorr  ffiilliinngg  aa  ccllaaiimm  ((EEEEOOCC--  118800  ddaayyss;;  MMCCAADD--66  mmoonntthhss))..  

  
TThhee  UUnniitteedd  SSttaatteess  EEqquuaall  EEmmppllooyymmeenntt  OOppppoorrttuunniittyy  CCoommmmiissssiioonn  ((""EEEEOOCC""))  
11  CCoonnggrreessss  SSttrreeeett  1100tthh  FFlloooorr  
BBoossttoonn,,  MMAA  0022111144    
((661177))  556655--33220000  
  
TThhee  MMaassssaacchhuusseettttss  CCoommmmiissssiioonn  AAggaaiinnsstt  DDiissccrriimmiinnaattiioonn  ((""MMCCAADD""))  
BBoossttoonn  OOffffiiccee    SSpprriinnggffiieelldd  OOffffiiccee  
OOnnee  AAsshhbbuurrttoonn  PPllaaccee    442244  DDwwiigghhtt  SSttrreeeett  
RRoooomm  660011    RRoooomm  222200  
BBoossttoonn,,  MMAA  0022110088  SSpprriinnggffiieelldd,,  MMAA  0011110033    
((661177))  772277--33999900  ((441133))  773399--22114455  
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The Public Schools of Dover and Sherborn 

  
FFiillee::  AACCEE  

  
  
  
  

NNOONNDDIISSCCRRIIMMIINNAATTIIOONN  OONN  TTHHEE  BBAASSIISS  OOFF  AA  DDIISSAABBIILLIITTYY  
  
  

TTiittllee  IIII  ooff  tthhee  AAmmeerriiccaannss  WWiitthh  DDiissaabbiilliittiieess  AAcctt  ooff  11999922  rreeqquuiirreess  tthhaatt  nnoo  qquuaalliiffiieedd  iinnddiivviidduuaall  wwiitthh  aa  
ddiissaabbiilliittyy  sshhaallll,,  bbeeccaauussee  tthhee  SScchhoooollss‟‟  ffaacciilliittiieess  aarree  iinnaacccceessssiibbllee  ttoo  oorr  uunnuussaabbllee  bbyy  iinnddiivviidduuaallss  wwiitthh  
ddiissaabbiilliittiieess,,  bbee  eexxcclluuddeedd  ffrroomm  ppaarrttiicciippaattiioonn  iinn,,  oorr  bbee  ddeenniieedd  tthhee  bbeenneeffiittss  ooff  tthhee  sseerrvviicceess,,  pprrooggrraammss,,  aanndd  
aaccttiivviittiieess  ooff  tthhee  SScchhoooollss  oorr  bbee  ssuubbjjeecctt  ttoo  ddiissccrriimmiinnaattiioonn..  NNoorr  sshhaallll  tthhee  SScchhoooollss  eexxcclluuddee  oorr  ootthheerrwwiissee  ddeennyy  
sseerrvviicceess,,  pprrooggrraammss,,  oorr  aaccttiivviittiieess  ttoo  aann  iinnddiivviidduuaall  bbeeccaauussee  ooff  tthhee  kknnoowwnn  ddiissaabbiilliittyy  ooff  aa  ppeerrssoonn  wwiitthh  wwhhoomm  
tthhee  iinnddiivviidduuaall  iiss  kknnoowwnn  ttoo  hhaavvee  aa  rreellaattiioonnsshhiipp  oorr  aassssoocciiaattiioonn..  
  
DDeeffiinniittiioonn  
AA  ""qquuaalliiffiieedd  iinnddiivviidduuaall  wwiitthh  aa  ddiissaabbiilliittyy""  iiss  aann  iinnddiivviidduuaall  wwiitthh  aa  ddiissaabbiilliittyy  wwhhoo,,  wwiitthh  oorr  wwiitthhoouutt  
rreeaassoonnaabbllee  mmooddiiffiiccaattiioonn  ttoo  rruulleess,,  ppoolliicciieess,,  oorr  pprraaccttiicceess,,  tthhee  rreemmoovvaall  ooff  aarrcchhiitteeccttuurraall,,  ccoommmmuunniiccaattiioonn,,  oorr  
ttrraannssppoorrttaattiioonn  bbaarrrriieerrss,,  oorr  tthhee  pprroovviissiioonn  ooff  aauuxxiilliiaarryy  aaiiddss  aanndd  sseerrvviicceess,,  mmeeeettss  tthhee  eesssseennttiiaall  eelliiggiibbiilliittyy  
rreeqquuiirreemmeennttss  ffoorr  tthhee  rreecceeiipptt  ooff  sseerrvviicceess  oorr  tthhee  ppaarrttiicciippaattiioonn  iinn  pprrooggrraammss  oorr  aaccttiivviittiieess  pprroovviiddeedd  bbyy  tthhee  
SScchhoooollss..  
  
RReeaassoonnaabbllee  MMooddiiffiiccaattiioonn  
TThhee  SScchhoooollss  sshhaallll  mmaakkee  rreeaassoonnaabbllee  mmooddiiffiiccaattiioonn  iinn  ppoolliicciieess,,  pprraaccttiicceess,,  oorr  pprroocceedduurreess  wwhheenn  tthhee  
mmooddiiffiiccaattiioonnss  aarree  nneecceessssaarryy  ttoo  aavvooiidd  ddiissccrriimmiinnaattiioonn  oonn  tthhee  bbaassiiss  ooff  ddiissaabbiilliittyy,,  uunnlleessss  tthhee  SScchhoooollss  ccaann  
ddeemmoonnssttrraattee  tthhaatt  mmaakkiinngg  tthhee  mmooddiiffiiccaattiioonnss  wwoouulldd  ffuunnddaammeennttaallllyy  aalltteerr  tthhee  nnaattuurree  ooff  tthhee  sseerrvviiccee,,  pprrooggrraamm,,  
oorr  aaccttiivviittyy..  
  
CCoommmmuunniiccaattiioonn  
TThhee  SScchhoooollss  sshhaallll  ttaakkee  tthhee  aapppprroopprriiaattee  sstteeppss  ttoo  eennssuurree  tthhaatt  ccoommmmuunniiccaattiioonnss  wwiitthh  aapppplliiccaannttss,,  ppaarrttiicciippaannttss,,  
aanndd  mmeemmbbeerrss  ooff  tthhee  ppuubblliicc  wwiitthh  ddiissaabbiilliittiieess  aarree  aass  eeffffeeccttiivvee  aass  ccoommmmuunniiccaattiioonnss  wwiitthh  ootthheerrss..  TToo  tthhiiss  eenndd,,  
tthhee  SScchhoooollss  sshhaallll  ffuurrnniisshh  aapppprroopprriiaattee  aauuxxiilliiaarryy  aaiiddss  aanndd  sseerrvviicceess  wwhheerree  nneecceessssaarryy  ttoo  aaffffoorrdd  aann  iinnddiivviidduuaall  
wwiitthh  aa  ddiissaabbiilliittyy  aann  eeqquuaall  ooppppoorrttuunniittyy  ttoo  ppaarrttiicciippaattee  iinn  aanndd  eennjjooyy  bbeenneeffiittss  ooff,,  aa  sseerrvviiccee,,  pprrooggrraamm,,  oorr  
aaccttiivviittyy  ccoonndduucctteedd  bbyy  tthhee  SScchhoooollss..  IInn  ddeetteerrmmiinniinngg  wwhhaatt  ttyyppee  ooff  aauuxxiilliiaarryy  aaiidd  oorr  sseerrvviiccee  iiss  nneecceessssaarryy,,  tthhee  
SScchhoooollss  sshhaallll  ggiivvee  pprriimmaarryy  ccoonnssiiddeerraattiioonn  ttoo  tthhee  rreeqquueessttss  ooff  tthhee  iinnddiivviidduuaallss  wwiitthh  ddiissaabbiilliittiieess..  
  
AAuuxxiilliiaarryy  AAiiddss  aanndd  SSeerrvviicceess  
""AAuuxxiilliiaarryy  aaiiddss  aanndd  sseerrvviicceess""  iinncclluuddeess--((11))  qquuaalliiffiieedd  iinntteerrpprreetteerrss,,  nnoottee  ttaakkeerrss;;  ttrraannssccrriippttiioonn  sseerrvviicceess,,  
wwrriitttteenn  mmaatteerriiaallss,,  aassssiissttiivvee  lliisstteenniinngg  ssyysstteemmss,,  aanndd  ootthheerr  eeffffeeccttiivvee  mmeetthhooddss  ffoorr  mmaakkiinngg  aauurraallllyy  ddeelliivveerreedd  
mmaatteerriiaallss  aavvaaiillaabbllee  ttoo  iinnddiivviidduuaallss  wwiitthh  hheeaarriinngg  iimmppaaiirrmmeennttss;;  ((22))  qquuaalliiffiieedd  rreeaaddeerrss,,  ttaappeedd  tteexxttss,,  aauuddiioo  
rreeccoorrddiinnggss,,  BBrraaiillllee  mmaatteerriiaallss,,  llaarrggee  pprriinntt  mmaatteerriiaallss,,  oorr  ootthheerr  eeffffeeccttiivvee  mmeetthhooddss  ffoorr  mmaakkiinngg  vviissuuaallllyy  
ddeelliivveerreedd  mmaatteerriiaallss  aavvaaiillaabbllee  ttoo  iinnddiivviidduuaallss  wwiitthh  vviissuuaall  iimmppaaiirrmmeennttss;;  ((33))  aaccqquuiissiittiioonn  oorr  mmooddiiffiiccaattiioonn  ooff  
eeqquuiippmmeenntt  oorr  ddeevviicceess  aanndd  ((44))  ootthheerr  ssiimmiillaarr  sseerrvviicceess  aanndd  aaccttiioonnss..  
  
LLiimmiitt  ooff  RReeqquuiirreedd  MMooddiiffiiccaattiioonn  
TThhee  SScchhoooollss  aarree  nnoott  rreeqquuiirreedd  ttoo  ttaakkee  aannyy  aaccttiioonn  tthhaatt  iitt  ccaann  ddeemmoonnssttrraattee  wwoouulldd  rreessuulltt  iinn  aa  ffuunnddaammeennttaall  
aalltteerraattiioonn  iinn  tthhee  nnaattuurree  ooff  aa  sseerrvviiccee,,  pprrooggrraamm,,  oorr  aaccttiivviittyy  oorr  ccaauussee  uunndduuee  ffiinnaanncciiaall  aanndd  aaddmmiinniissttrraattiivvee  
bbuurrddeennss..  AAnnyy  ddeecciissiioonn  tthhaatt,,  iinn  ccoommpplliiaannccee  wwoouulldd  ffuunnddaammeennttaallllyy  aalltteerr  tthhee  sseerrvviiccee  pprrooggrraamm,,  oorr  aaccttiivviittyy  oorr  
uunndduullyy  bbuurrddeenn  tthhee  SScchhoooollss  sshhaallll  bbee  mmaaddee  bbyy  tthhee  SScchhooooll  CCoommmmiitttteeee  aafftteerr  ccoonnssiiddeerriinngg  aallll  rreessoouurrcceess  
aavvaaiillaabbllee  ffoorr  uussee  iinn  ffuunnddiinngg  aanndd  ooppeerraattiinngg  tthhee  pprrooggrraamm,,  sseerrvviiccee  oorr  aaccttiivviittyy..  TThhee  ddeecciissiioonn  sshhaallll  bbee  
aaccccoommppaanniieedd  bbyy  aa  wwrriitttteenn  ssttaatteemmeenntt  ooff  tthhee  rreeaassoonnss  ffoorr  rreeaacchhiinngg  tthhaatt  ccoonncclluussiioonn..  

 
 
 
 

1 of 2 



 

The Public Schools of Dover and Sherborn 

FFiillee::  AACCEE  
  
NNoottiiccee  
TThhee  SScchhoooollss  sshhaallll  mmaakkee  aavvaaiillaabbllee  ttoo  aapppplliiccaannttss,,  ppaarrttiicciippaannttss,,  bbeenneeffiicciiaarriieess,,  aanndd  ootthheerr  iinntteerreesstteedd  ppeerrssoonnss  
iinnffoorrmmaattiioonn  rreeggaarrddiinngg  tthhee  pprroovviissiioonnss  ooff  TTiittllee  IIII  ooff  tthhee  AAmmeerriiccaannss  WWiitthh  DDiissaabbiilliittiieess  AAcctt  ((AADDAA))  aanndd  iittss  
aapppplliiccaabbiilliittyy  ttoo  tthhee  sseerrvviicceess,,  pprrooggrraammss,,  oorr  aaccttiivviittiieess  ooff  tthhee  SScchhoooollss..  TThhee  iinnffoorrmmaattiioonn  sshhaallll  bbee  mmaaddee  
aavvaaiillaabbllee  iinn  ssuucchh  aa  mmaannnneerr  aass  tthhee  SScchhooooll  CCoommmmiitttteeee  aanndd  SSuuppeerriinntteennddeenntt  ffiinndd  nneecceessssaarryy  ttoo  aapppprriissee  ssuucchh  
ppeerrssoonnss  ooff  tthhee  pprroojjeeccttiioonnss  aaggaaiinnsstt  ddiissccrriimmiinnaattiioonn  aassssuurreedd  tthheemm  bbyy  tthhee  AADDAA..  
  
CCoommpplliiaannccee  CCoooorrddiinnaattoorr  
TThhee  SScchhoooollss  sshhaallll  ddeessiiggnnaattee  aatt  lleeaasstt  oonnee  eemmppllooyyeeee  ttoo  ccoooorrddiinnaattee  iittss  eeffffoorrttss  ttoo  ccoommppllyy  wwiitthh  aanndd  ccaarrrryy  oouutt  
iittss  rreessppoonnssiibbiilliittiieess  uunnddeerr  TTiittllee  IIII  ooff  AADDAA,,  iinncclluuddiinngg  aannyy  iinnvveessttiiggaattiioonn  ooff  aannyy  ccoommppllaaiinntt  ccoommmmuunniiccaatteedd  ttoo  
iitt  aalllleeggiinngg  iittss  nnoonnccoommpplliiaannccee  oorr  aalllleeggiinngg  aannyy  aaccttiioonnss  tthhaatt  wwoouulldd  bbee  pprroohhiibbiitteedd  uunnddeerr  AADDAA..  TThhee  SScchhoooollss  
sshhaallll  mmaakkee  aavvaaiillaabbllee  ttoo  aallll  iinntteerreesstteedd  iinnddiivviidduuaallss  tthhee  nnaammee,,  ooffffiiccee  aaddddrreessss,,  aanndd  tteelleepphhoonnee  nnuummbbeerr  ooff  tthhee  
eemmppllooyyeeee((ss))  ssoo  ddeessiiggnnaatteedd  aanndd  sshhaallll  aaddoopptt  aanndd  ppuubblliisshh  pprroocceedduurreess  ffoorr  tthhee  pprroommpptt  aanndd  eeqquuiittaabbllee  
rreessoolluuttiioonn  ooff  ccoommppllaaiinnttss  aalllleeggiinngg  aannyy  aaccttiioonn  tthhaatt  wwoouulldd  bbee  pprroohhiibbiitteedd  uunnddeerr  tthhee  AADDAA..  TThhee  sscchhooooll  ssyysstteemm  
rreecceeiivveess  ffeeddeerraall  ffiinnaanncciiaall  aassssiissttaannccee  aanndd  mmuusstt  ccoommppllyy  wwiitthh  tthhee  aabboovvee  rreeqquuiirreemmeennttss..  AAddddiittiioonnaallllyy,,  tthhee  
SScchhooooll  CCoommmmiitttteeeess  aarree  ooff  tthhee  ggeenneerraall  vviieeww  tthhaatt::  
  
11..  DDiissccrriimmiinnaattiioonn  aaggaaiinnsstt  aa  qquuaalliiffiieedd  ppeerrssoonn  ssoolleellyy  oonn  tthhee  bbaassiiss  ooff  aa  ddiissaabbiilliittyy  iiss  uunnffaaiirr;;  aanndd  
  
22..  TToo  tthhee  eexxtteenntt  ppoossssiibbllee,,  qquuaalliiffiieedd  ppeerrssoonnss  wwiitthh  aa  ddiissaabbiilliittyy  sshhoouulldd  bbee  iinn  tthhee  mmaaiinnssttrreeaamm  ooff  lliiffee  iinn  aa  

sscchhooooll  ccoommmmuunniittyy..  AAccccoorrddiinnggllyy,,  eemmppllooyyeeeess  ooff  tthhee  sscchhooooll  ssyysstteemm  wwiillll  ccoommppllyy  wwiitthh  tthhee  aabboovvee  
rreeqquuiirreemmeennttss  ooff  tthhee  llaaww  aanndd  ppoolliiccyy  ssttaatteemmeennttss  ooff  tthhee  CCoommmmiitttteeeess  ttoo  eennssuurree  nnoonnddiissccrriimmiinnaattiioonn  oonn  tthhee  
bbaassiiss  ooff  ddiissaabbiilliittyy..  

 
The compliance coordinator is:  
  Assistant Superintendent 

157 Farm St. 
Dover, MA. 02030 

  (508) 785-0036: 
  
  
LLEEGGAALL  RREEFFSS..::    RReehhaabbiilliittaattiioonn  AAcctt  ooff  11997733,,  SSeeccttiioonn  550044  
    EEdduuccaattiioonn  ffoorr  AAllll  HHaannddiiccaappppeedd  CChhiillddrreenn  AAcctt  ooff  11997755  MM..GG..LL..  7711BB::  11  eett  sseeqq..  

((CChhaapptteerr  776666  ooff  tthhee  AAccttss  ooff  11997722))    
    TTiittllee  IIII,,  AAmmeerriiccaannss  wwiitthh  DDiissaabbiilliittiieess  AAcctt  ooff  11999922  
    BBooaarrdd  ooff  EEdduuccaattiioonn  CChhaapptteerr  776666  RReegguullaattiioonnss,,  aaddoopptteedd  1100//7744,,  aass  aammeennddeedd  

tthhrroouugghh  33//2288//7788  
  
CCRROOSSSS  RREEFFSS..    IIGGBB,,  SSppeecciiaall  IInnssttrruuccttiioonnaall  PPrrooggrraammss  aanndd  AAccccoommmmooddaattiioonnss    
        IIGGBBAA,,  PPrrooggrraammss  ffoorr  HHaannddiiccaappppeedd  SSttuuddeennttss  
  
FIRST READING:  September 22, 2009 
 
SECOND READING: May 22, 2012 
 
ADOPTED:   May 22, 2012 
 
SSOOUURRCCEE::          DDoovveerr--SShheerrbboorrnn  RReeggiioonnaall  CCoommmmiitttteeee  
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File: ADC 
 

TOBACCO USE ON SCHOOL PREMISES 
 
 
Use of any tobacco products within the school buildings, school facilities, or on school grounds or 
school buses by any individual, including school personnel and students, is prohibited at all times. 
 
A staff member determined to be in violation of this policy shall be subject to disciplinary action. 
 
A student determined to be in violation of this policy shall be subject to disciplinary action pursuant to 
the student discipline code. 
 
This policy shall be promulgated to all staff and students in appropriate handbook(s) and publications.  
 
Signs shall be posted in all school buildings informing the general public of the Schools policy and 
requirements of state law.  
 
 
LEGAL REF:   M.G.L.  71:37H   
  
FIRST READING:  September 22, 2009 
 
SECOND READING: May 22, 2012 
 
ADOPTED:   May 22, 2012 
 
SOURCE:   MASC 
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BACKGROUND CHECKS 

 

It shall be the policy of the Schools that, as required by law, a state and national fingerprint criminal 

background check will be conducted to determine the suitability of full or part time current and 

prospective school employees, who may have direct and unmonitored contact with children. School 

employees shall include, but not be limited, to any apprentice, intern, or student teacher or individuals in 

similar positions, who may have direct and unmonitored contact with children.   

 

The Committees shall only obtain a fingerprint background check for current and prospective employees 

for whom the Committees have direct hiring authority. In the case of an individual directly hired by the 

School Committees, the Chair of each School Committee shall review the results of the national criminal 

history check. The Superintendent shall also obtain a state and national fingerprint background check for 

any individual, who regularly provides school related transportation to children. The School 

Committees, Superintendent or Principal as appropriate may obtain a state and national fingerprint 

criminal background check for any volunteer, subcontractor or laborer commissioned by a School 

Committee, school or employed by a town to perform work on school grounds, who may have direct and 

unmonitored contact with children. School volunteers and subcontractors/laborers who may have direct 

and unmonitored contact with children must continue to submit state CORI checks. 

 

The fee charged by the provider to the employee and educator for national fingerprint background 

checks shall be paid by the employee.  The Schools shall continue to obtain periodically, but not less 

than every 3 years, from the Department of Criminal Justice Information Services (DCJIS) all available 

criminal offender record information (CORI) for any current and prospective employee or volunteer 

within the Schools who may have direct and unmonitored contact with children.  

 

Direct and unmonitored contact with children is defined in DESE regulations as contact with a student 

when no other employee who has received a suitability determination by the Schools is present. 

“Contact” refers to any contact with a student that provides the individual with opportunity for physical 

touch or personal communication. 

 

This policy is applicable to any fingerprint-based state and national criminal history record check made 

for non-criminal justice purposes and requested under applicable federal authority and/or state statute 

authorizing such checks for licensing or employment purposes. Where such checks are allowable by 

law, the following practices and procedures will be followed. 

 

Requesting Criminal History Record Information (CHRI) Checks 

Fingerprint-based CHRI checks will only be conducted as authorized by state and federal law, in 

accordance with all applicable state and federal rules and regulations. If an applicant or employee is 

required to submit to a fingerprint-based state and national criminal history record check, he/she shall be 

informed of this requirement and instructed on how to comply with the law. Such instruction will 

include information on the procedure for submitting fingerprints. In addition, the applicant or employee 

will be provided with all information needed to successfully register for a fingerprinting appointment. 
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File:  ADDA 

 

Access to CHRI Checks 

All CHRI is subject to strict state and federal rules and regulations in addition to Massachusetts CORI 

laws and regulations. CHRI cannot be shared with any unauthorized entity for any purpose, including 

subsequent hiring determinations. All receiving entities are subject to audit by the Massachusetts DCJIS 

and the FBI, and failure to comply with such rules and regulations could lead to sanctions. Federal law 

and regulations provide that the exchange of records and information is subject to cancellation if 

dissemination is made outside of the receiving entity or related entities. Furthermore, an entity can be 

charged criminally for the unauthorized disclosure of CHRI. 

 

Storage of CHRI Checks 

CHRI checks shall only be stored for extended periods of time when needed for the integrity and/or 

utility of an individual's personnel file. Administrative, technical, and physical safeguards, which are in 

compliance with the most recent CJIS Security Policy, have been implemented to ensure the security 

and confidentiality of CHRI. Each individual involved in the handling of CHRI is to familiarize 

himself/herself with these safeguards. 

 

In addition to the above, each individual involved in the handling of CHRI checks will strictly adhere to 

the policy on the storage, retention and destruction of CHRI. 

 

Retention and Destruction of CHRI Checks 

Federal law prohibits the repurposing or dissemination of CHRI checks beyond its initial requested 

purpose. Once an individual's CHRI is received, it will be securely retained in internal agency 

documents for the following purposes only: 

Historical reference and/or comparison with future CHRI requests, 

Dispute of the accuracy of the record 

Evidence for any subsequent proceedings based on information contained in the CHRI check. 

 

CHRI checks will be kept for the above purposes in a secure location in the Office of the 

Superintendent. 

 

When no longer needed, CHRI checks and any summary of CHRI data must be destroyed by shredding 

paper copies and/or by deleting all electronic copies from the electronic storage location, including any 

backup copies or files. The shredding of paper copies of CHRI checks by an outside vendor must be 

supervised by an employee of the district. 

 

CHRI Training 

An informed review of a criminal record requires training. Accordingly, all personnel authorized to 

receive and/or review CHRI at the district will review and become familiar with the educational and 

relevant training materials regarding SAFIS and CHRI laws and regulations made available by the 

appropriate agencies, including the DCJIS. 

 

Determining Suitability 

In determining an individual's suitability, the following factors will be considered: these factors may 

include, but not necessarily be limited to: the nature and gravity of the crime and the underlying  
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conduct, the time that has passed since the offense, conviction and/or completion of the sentence, nature 

of the position held or sought, age of the individual at the time of the offense, number of offenses, any 

relevant evidence of rehabilitation or lack thereof and any other factors deemed relevant by the district. 

 

A record of the suitability determination will be retained. The following information will be included in 

the determination: 

 

The name and date of birth of the employee or applicant; 

The date on which the school employer received the national criminal history check results; and, 

The suitability determination (either "suitable" or "unsuitable"). 

 

A copy of an individual's suitability determination documentation must be provided to another school 

employer, or to the individual, upon request of the individual for whom the school employer conducted a 

suitability determination. 

 

Relying on Previous Suitability Determination. 

The school employer may obtain and may rely on a favorable suitability determination from a prior 

employer, if the following criteria are met: 

 

The suitability determination was made within the last seven years; and 

 

The individual has not resided outside of Massachusetts for any period longer than three years 

since the suitability determination was made; and either 

 

The individual has been employed continuously for one or more school employers or has gaps 

totaling no more than two years in his or her employment for school employers; or 

 

If the individual works as a substitute employee, the individual is still deemed suitable for 

employment by the school employer who made a favorable suitability determination. Upon 

request of another school employer, the initial school employer shall provide documentation that 

the individual is still deemed suitable for employment by the initial school employer. 

 

Adverse Decisions Based on CHRI 

If inclined to make an adverse decision based on an individual's CHRI, the district will take the 

following steps prior to making a final adverse determination: 

 

Provide the individual with a copy of his/her CHRI used in making the adverse decision; 

Provide the individual with a copy of this CHRI Policy; 

Provide the individual the opportunity to complete or challenge the accuracy of his/her CHRI; 

and 

Provide the individual with information on the process for updating, changing, or correcting 

CHRI. 
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A final adverse decision based on an individual's CHRI will not be made until the individual has been 

afforded a reasonable time depending on the particular circumstances not to exceed thirty days to correct 

or complete the CHRI. 

 

Secondary Dissemination of CHRI Checks 

If an individual's CHRI is released to another authorized entity, a record of that dissemination must be 

made in the secondary dissemination log. The secondary dissemination log is subject to audit by the 

DCJIS and the FBI. 

The following information will be recorded in the log: 

 

Subject Name; 

Subject Date of Birth; 

Date and Time of the dissemination; 

Name of the individual to whom the information was provided; 

Name of the agency for which the requestor works; 

Contact information for the requestor; and 

The specific reason for the request. 

 

Reporting to Commissioner of Elementary and Secondary Education 

Pursuant to state law and regulation, if the district dismisses, declines to renew the employment of, 

obtains the resignation of, or declines to hire a licensed educator or an applicant for a Massachusetts 

educator license because of information discovered through a state or national criminal record check, the 

district shall report such decision or action to the Commissioner of Elementary and Secondary Education 

in writing within 30 days of the employer action or educator resignation. The report shall be in a form 

requested by the Department and shall include the reason for the action or resignation as well as a copy 

of the criminal record checks results. The Superintendent shall notify the employee or applicant that it 

has made a report pursuant to the regulations to the Commissioner. 

 

Pursuant to state law and regulation, if the district discovers information from a state or national 

criminal record check about a licensed educator or an applicant for a Massachusetts educator license that 

implicates grounds for license action pursuant to regulations, the superintendent shall report to the 

Commissioner in writing within 30 days of the discovery, regardless of whether the district retains or 

hires the educator as an employee. The report must include a copy of the criminal record check results. 

The school employer shall notify the employee or applicant that it has made a report pursuant to 

regulations to the Commissioner and shall also send a copy of the criminal record check results to the 

employee or applicant. 

 

CORI REQUIREMENTS 
It shall be the policy of the district to obtain all available Criminal Offender Record Information (CORI) 

from the Department of Criminal Justice information services of prospective employee(s) or volunteer(s) 

of the Schools, including any individual who regularly provides school related transportation to children, 

who may have direct and unmonitored contact with children, prior to hiring the employee(s) or to 

accepting any person as a volunteer. State law requires that school districts obtain CORI data for 

employees of taxicab companies that have contracted with the schools to provide transportation to 

pupils. 
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The Superintendent, Principal, or their certified designees shall periodically, but not less than every 

three years, obtain all available CORI from the Department of Criminal Justice informational services 

on all employees, individuals who regularly provide school related transportation to children, including 

taxicab company employees, and volunteers who may have direct and unmonitored contact with 

children, during their term of employment or volunteer service. 

 

The Superintendent, Principal, or their certified designees may also have access to CORI for any 

subcontractor or laborer who performs work on school grounds, and who may have direct and 

unmonitored contact with children, and shall notify them of this requirement and comply with the 

appropriate provisions of this policy. 

 

Pursuant to a Department of Education regulation, “„Direct and unmonitored contact with children‟ 

means contact with students when no other employee, for whom the employer has made a suitability 

determination of the school or district, is present. “ Contact” refers to any contact with a student that 

provides the individual with opportunity for physical touch or personal communication. The school 

employer may determine when there is potential for direct and unmonitored contact with children by 

assessing the circumstances and specific factors including but not limited to, whether the individual will 

be working in proximity with students, the amount of time the individual will spend on school grounds, 

and whether the individual will be working independently or with others. An individual shall not be 

considered to have the potential for direct and unmonitored contact with children if he or she has only 

the potential for incidental unsupervised contact in commonly used areas of the school grounds.” 

 

In accordance with state law, all current and prospective employees, volunteers, and persons regularly 

providing school related transportation to children of the Schools shall sign an acknowledgement form 

authorizing receipt by the district of all available CORI data from the Department of Criminal Justice 

information services. In the event that a current employee has a question concerning the signing of the 

acknowledgement form, he/she may meet with the Principal or Superintendent; however, failure to sign 

the CORI acknowledgement form may result in a referral to local counsel for appropriate action. 

Completed acknowledgement forms must be kept in secure files. The School Committees, 

Superintendent, Principals or their designees certified to obtain information under the policy, shall 

prohibit the dissemination of school information for any purpose other than to further the protection of 

school children. 

 

CORI is not subject to the public records law and must be kept in a secure location, separate from 

personnel files and may be retained for not more than three years. CORI shall be shared with the 

individual to whom it pertains, pursuant to law, regulation and the following model policy, and in the 

event of an inaccurate report the individual should contact the Department of Criminal Justice 

informational services.  

 

Access to CORI material must be restricted to those individuals certified to receive such information. In 

the case of prospective employees or volunteers, CORI material should be obtained only where the 

Superintendent had determined that the applicant is qualified and may forthwith be recommended for 

employment or volunteer duties. 
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The hiring authority, subject to applicable law and the model policy, reserves the exclusive right 

concerning any employment decision.  

 

The Superintendent shall ensure that on the application for employment and/or volunteer form there 

shall be a statement that as a condition of the employment or volunteer service the Schools are required 

by law to obtain CORI for any employee, individual who regularly provides transportation, or volunteer 

who may have direct and unmonitored contact with children. Current employees, persons regularly 

providing school related transportation, and volunteers shall also be informed in writing by the 

Superintendent prior to the periodic obtaining of their CORI. 

 

The Superintendent shall amend employment applications to include questions concerning criminal 

records which the Massachusetts Commission against Discrimination has determined may be legally 

asked of prospective employees. Any employment application which seeks information concerning prior 

arrests or convictions of the applicant shall include the following statement: “An applicant for 

employment with a sealed record on file with the commission of probation may answer „no record‟ with 

respect to an inquiry herein relative to prior arrests or criminal court appearances. In addition, any 

applicant for employment may answer „no record‟ with respect to any inquiry relative to prior arrests, 

court appearances and adjudications in all cases of delinquency or as a child in need of service which did 

not result in a compliant transferred to the superior court for criminal prosecution.” 

 

Records sealed pursuant to law shall not operate to disqualify a person in any examination, appointment 

or application for public service on behalf of the Commonwealth or any political subdivision thereof. 

 

The Superintendent shall revise contracts with other providers to require a signed statement that the 

provider has met all legal requirements of the state where it is located relative to criminal background 

checks for employees and others having direct and unmonitored contact with children. 

 

LEGAL REFS.: M.G.L.6:167-178; 15D:7-8; 71:38R, 151B, 276:100A 

   P.L. 92-544; Title 28 U.S.C. § 534; Title 28 C.F.R. 20.33(b) 

42 U.S.C. § 16962 

             603 CMR 51.00 

   803 CMR 2.00 

   803 CMR 3.05 (Chapter 149 of the Acts of 2004) 

FBI Criminal Justice Information Services Security Policy 

   Procedure for correcting a criminal record 

   FAQ – Background Checks 
  
FIRST READING:  October 21, 2014  
 
SECOND READING: Dover School Committee October 28, 2014  
    Dover-Sherborn School Committee November 4, 2014 
    Sherborn School Committee November 18, 2014 
ADOPTED:   November 18, 2014  
 
SOURCE:   MASC 
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CORI POLICY 
 

This policy is applicable to the criminal history screening of prospective and current employees, 

subcontractors, volunteers and interns, and professional licensing applicants. 

 

Where Criminal Offender Record Information (CORI) and other criminal history checks may be 

part of a general background check for employment, volunteer work, licensing purposes, the 

following practices and procedures will be followed. 

 

CONDUCTING CORI SCREENING 

CORI checks will only be conducted as authorized by DCJIS, state law, and regulation, and only after 

a CORI Acknowledgement Form has been completed. 

 

If a new CORI check is to be made on a subject within a year of his/her signing of the CORI 

Acknowledgement Form, the subject shall be given seventy two (72) hours‟ notice that a new CORI 

check will be conducted. 

 

ACCESS TO CORI CHECKS 

A CORI check obtained from the DCJIS is confidential, and access to the information must be 

limited to those individuals who have a "need to know.”   This may include, but not be limited to, 

hiring managers, staff submitting the CORI requests, and staff charged with processing job 

applications.  The Schools must maintain and keep a current list of each individual authorized to 

have access to, or view, CORI checks. This list must be updated every six (6) months and is subject to 

inspection upon request by the DCJIS at any time. 

 

CORI TRAINING 

An informed review of a criminal record requires training. Accordingly, all district personnel authorized 

to review or access CORI checks will review, and will be thoroughly familiar with, the educational and 

relevant training materials regarding CORI laws and regulations made available by the DCJIS. 

 

USE OF CRIMINAL HISTORY IN BACKGROUND SCREENING 

CORI checks used for employment purposes shall only be accessed for applicants who are otherwise 

qualified for the position for which they have applied. 

 

Unless otherwise provided by law, a criminal record will not automatically disqualify an applicant. 

Rather, determinations of suitability based on background checks will be made consistent with this 

policy and any applicable law or regulations. 

 

VERIFYING A SUBJECT'S IDENTITY 

If a criminal record is received from the DCJIS, the information is to be closely compared with the 

information on the CORI Acknowledgement Form and any other identifying information provided 

by the applicant to ensure the record belongs to the applicant. 
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If the information in the CORI check provided does not exactly match the identification 

information provided by the applicant, a determination is to be made by an individual authorized 

to make such determinations based on a comparison of the CORI check and documents provided by 

the applicant. 

 

INQUIRING ABOUT CRIMINAL HISTORY 

In connection with any decision regarding employment, volunteer opportunities, or professional 

licensing, the subject shall be provided with a copy of the CHRI, whether obtained from the DCJIS 

or from any other source, prior to questioning the subject about his or her criminal history.  The 

source(s) of the C H R I is also to be disclosed to the subject. 
 

DETERMINING SUITABILITY 

If a determination is made, based on the verification of identity information as provided in this 

policy, that the criminal record belongs to the subject, and the subject does not dispute the 

record's accuracy, then the determination of suitability for the position or license will be made.  

Unless otherwise provided by law, factors considered in determining suitability may include, but 

not be limited to, the following: 

(a) Relevance of the record to the position sought;   

(b) The nature of the work to be performed; 

(c) Time since the conviction; 

(d) Age of the candidate at the time of the offense; 

(e) Seriousness and specific circumstances of the offense;  

(f) The number of offenses; 

(g) Whether the applicant has pending charges; 

(h) Any relevant evidence of rehabilitation or lack thereof; and 

(i)  Any other relevant information, including information submitted by the candidate or 

requested by the organization. 

 

The applicant is to be notified of the decision and the basis for it in a timely manner. 
 
 
ADVERSE DECISIONS BASED ON CORI CHECKS 

If an authorized official is inclined to make an adverse decision based on the results of a criminal 

history background check, the applicant will be notified immediately. The subject shall be provided 

with a copy of the organization's CORI policy and a copy of the criminal history. The source(s) of 

the criminal history will also be revealed.  The subject will then be provided with an opportunity 

to dispute the accuracy of the CORI check.  Subjects shall also be provided a copy of DCJIS‟ 

Information Concerning the Process for Correcting a Criminal Record. 

 

SECONDARY DISSEMINATION LOGS 

A CORI check obtained from the DCJIS is confidential and can only be disseminated as authorized 

by law and regulation.  A central secondary dissemination log shall be used to record any 

dissemination of Cori outside this organization, including dissemination at the request of the subject.  
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SCHOOLS’ WELLNESS PROGRAM 

 

The Dover, Sherborn and Dover-Sherborn Regional Schools are committed to providing a safe 

and healthy environment that enhances the learning and development of life long wellness.  It is, 

therefore, the Schools’ goal to promote the physical, emotional, and social wellness of students 

and staff through coordinated implementation.  

 

I. Physical Activity 

The Schools require students to be enrolled in physical, and health education providing 

students with information about life-long wellness including physical activities and 

nutrition awareness.  

 

II. Nutrition 

The Schools’ Food Service operation complies with all federal, state and local 

requirements. The Director of Food Services is responsible for all school lunch programs.  

a. School lunch programs operate in accordance with the U.S.D.A. Healthy, Hunger-

Free Kids Act of 2010, and are analyzed using U.S.D.A. software.  

b. Each building leader will coordinate with the Director of Food Services 

concerning nutrition. 

 

III. Monitoring and Policy Review  

1. The Wellness Policy Implementation Guidelines, which reflect the Wellness 

Policy and inform its implementation, are reviewed regularly by school 

committees.  

2. Guidelines may provide for a healthy environment, counseling and guidance 

services, school nursing services, nutritious school meals and other activities that 

promote and assess sound nutrition and healthy eating behaviors, K-12 wellness 

curricula programming, and other opportunities for physical activity. 
 

FIRST READING:  February 2, 2016  
 
SECOND READING: April 12, 2016 
 
ADOPTED:   April 12, 2016  
 
SOURCE:     Dover School Committee 

Sherborn School Committee 

Dover-Sherborn Regional Committee 
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COMMITMENT TO ACCOMPLISHMENT 
 
 
The School Committees accept ultimate responsibility for all facets of school operations. Because it is 
accountable to residents of the towns, the School Committees maintain a program of accountability 
consisting of the following elements:  
 
 Clear statements of expectations and purpose as these relate to operations, programs, departments, 

and positions.   
 
 Provisions for the staff, resources, and support necessary to achieve stated expectations and 

purposes, subject to financial support by residents of the towns.    
 
 Evaluation of operations and instructional and staff development programs to determine how well 

expectations and purposes are being met.   
 
 Specific performance objectives to enable individuals to direct their own efforts to the goals and 

objectives of the Schools.   
 
 Evaluation of the efforts of employees in line with stated objectives, with the first purpose of 

evaluation being to help each individual make a maximum contribution to the goals of the Schools.  
 
Every effort will be made by the School Committees, Superintendent, and staff to fulfill the 
responsibilities inherent in the concept of accountability.  
 
         
  
FIRST READING:  September 22, 2009 
 
SECOND READING: May 22, 2012 
 
ADOPTED:   May 22, 2012 
 
SOURCE:   MASC           
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 

 
  


